Instruction Sheet
& Promotion Ideas

Welcome to Special Events 2009 - 2010!
The following tips are intended to help you insure that
Special Events will be a great experience for both
students and food service staff.

Checklist for a successful Special Events Program

[ ] Whenthe shipment arrives, open all boxes to be sure that you received
the correct amount of premiums and posters (all premiums are packed
in quantities of 100).

[] Create eye-catching menus using our coordinating menu grids. Select
icons from the included clip art sheet and add them to the menus to
highlight holidays and Special Events days (clip art for each premium
item is included).

Send copies of the enclosed Parent Letter home with your students.
The “Special Events Day” flyers for each month may also be copied on
the back of your menus and sent home. Participation will increase if
parents are aware of the event.

Duplicate the monthly announcement flyers, (with the "when" and
"where" space filled in) and post around the school. Announce your
Special Event day on the PA system and bulletin boards several days in
advance. Decorate your cafeteria(s) with the program's posters.

Contact local media (radio, television, newspapers, etc.) to give positive
public exposure to the work you are doing to promote nutrition
education and the food service program (see our enclosed Press
Release Guide). Write an article for the paper on your involvement with
nutrition education and the importance of school food service.

On Special Events days keep lunch lines moving by distributing the
premiums last. (Of course, you know what works best with your
system).

Encourage children to learn and share the educational facts from our
premiums with their family and friends. And above all, have fun!
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